
	

	

	
  Writing Employment Cover Letters	

	
	

Cover	letters,	also	called	letters	of	application,	accompany	your	resume	when	applying	for	a	job.	 The	
cover	letter	is	your	introduction	to	the	hiring	manager.		Not	only	should	it	express	why	your	background	
makes	you	a	strong	candidate,	it	should	focus	on	what





	

	

	
	

• Example	
	

I	am	extremely	interested	in	this	position	because	it	involves	working	
with	content	I	am	familiar	with	and	enj
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