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The initial background check is required as part of your application for your first early field experience or your admission to 
the Teacher Education Program for transfer students. ALL STUDENTS MUST complete an initial background check 
through Certiphi. 

The cost of the background check is $18.90. Certiphi Screening accepts credit cards and PayPal. Payment is collected 
within the ApplicationStation: Student Edition. 

INSTRUCTIONS: 
The student screening process is driven by ApplicationStation 2.0: Student Edition, a secure online system that allows 
students to provide Certiphi Screening with the information needed to perform the check requested (ex: background 
check, drug screen, etc.); permission to perform the check. 

CREATING A STUDENT ACCOUNT  
1. Initial Checks utilize a school-specific code: UPWCUEDUSTUDCBC. You should receive an email from Certiphi 

Screening which will include a link to https://applicationstation.certiphi.com/ where you will go to sign up. 

 

- First time users will need to complete the account set up process by selecting the “Sign up” option. There users will 
be prompted to enter a valid email address and create a unique username.  

- Please use your WCU email address. Users must enter their ACCURATE email address as a Verification Code 
will be delivered to the provided email address at the end of the account setup process. 
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4. Next, you will receive an email at their previously supplied email address with a Verification Code allowing you to 

access ApplicationStation 2.0. A sample of this email format is provided below. You should add the 
auth@verticalscreen.com email addresses to their email list to ensure they receive this and future emails. 
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7. After successfully logging into your newly created account, you will be prompted to enter an ApplicationStation 
Code. The code for your Initial Check is UPWCUEDUSTUDCBC. 

 

8. Once the ApplicationStation Code is entered you will begin at the application. 
9. The initial background investigation consists of the search components listed below. All records are searched by 

primary name and AKAs (also know as/maiden names/aliases), a primary address, and ALL addresses lived within the 
last seven years. 

a. Social Security Number  
b. North Carolina Criminal Search 
c. County Criminal Records – 
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