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RSO 101

Why Become an RSO?
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Club Sports at WCU are a group of Recognized Student Organizations (RSOs) that have the ability and
requirement to represent the university at local, regional, and national competitions. Club Sports are an
inclusive group of sport and athletics-based organizations. They are open to any fee-paying student to join
as many Club Sports as they desire. Club Sports are organizations that have the added benefits of
supplemental university funding through Campus Recreation and Wellness (CRW), the utilization of
specific university branding for uniforms and apparel, and the ability to represent the university at
sanctioned competitions.

The oversight of Club Sports falls under CRW, working in concert with DCA and SGA. Each Club Sport must
compete at the collegiate club level, and many clubs will have the opportunity to join an association or
league that will sanction events and competitions; these may qualify clubs for entrance into regional and
national competitions. However, Club Sports may also receive recognition and support from CRW even if
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RSO vs Department/Office

Often, WCU departments/offices will implement a group/committee/staff to serve WCU students, faculty,
and/or staff. Groups designated on Engage as a Department/Office do not need to submit recognition
annually and are not eligible to apply for an RSO Suite/Storage Space or apply for Supplemental Funding.

DCA considers a group to be a Department/Office if they are sponsored by a University department or
serve to carry out the mission of that department. Student organizations are considered department-
sponsored organizations under one or more of the following conditions:

I The organization’s advisor is designated by the sponsoring department and advises the
organization as part of their official duties and responsibilities.
I They share a common purpose or function with the sponsoring department.

Non-Discrimination and Shared Beliefs Membership Requirements

In most cases, RSO membership must be open to all WCU students. However, several exceptions to this
rule exist (e.g., single-gender Club Sports or Greek Organizations; Political or Religious/Spiritual
organizations with shared-beliefs membership requirements). Although RSOs may include other members
of the University community such as alumni, faculty, staff, and guests, 51% of the membership must be
currently enrolled students. Alumni, faculty, staff, and guests involved in an RSO will be considered
Associate Members and are not eligible to vote on matters regarding the organization. Only currently
enrolled students can be voting members. If an RSO falls below the 51% membership requirement, they
will be notified by DCA and will have 10 business days to return to compliance. If they do not return to
compliance within 10 business days, their RSO will be Locked. When an RSO has a status of Locked, they
are not visible on the WCU organization directory and non-members will not be able to access the page.
Officers will not be able to change or create content and therefore will need to send an updated roster of
ALL active members to the Senior Assistant Director for Leadership Programs to verify that they have
returned to compliance.

The University has an obligation to comply with federal and state laws, regulations, executive orders, and
policies prohibiting unlawful discrimination. Additionally, the University has an interest in (1) regulating
the use of University funds and facilities; (2) ensuring that leadership, educational, and social
opportunities afforded by RSOs are available to all students; and (3) encouraging tolerance, cooperation,
and learning among students by bringing together students with diverse backgrounds and beliefs. The
University also acknowledges that RSOs hold constitutional rights to free association and expression.

Consequently, membership and participation in an RSO must be open to all students without regard to
race; color; religion; sex; sexual orientation; gender identity or expression; national origin; age; disability;
genetic information; political affiliation; and National Guard or veteran status. Membership and
participation in the organization must also be open without regard to gender, unless exempt under Title
IX.

However, RSOs that select their members on the basis of commitment to a set of beliefs (e.g., religious or
political beliefs) may limit membership and participation in the organization to students who, upon
individual inquiry, affirm that they support the organization's goals and agree with its beliefs, so long as no
student is excluded from membership or participation on the basis of their race; color; religion; sex; sexual
orientation; gender identity or expression; national origin; age; disability; genetic information; political
affiliation; National Guard or veteran status, and, unless exempt under Title IX, gender.



Club Sports

Separate Teams — Club Sports may operate or sponsor separate teams for members of each sex where
selection for such teams is based upon competitive skill or the activity involved is a contact sport. For
more information on this allowance, see 34 CFR § 106.41 and contact the CRW or the WCU Title IX
Coordinator.

Greek Organizations

Greek Organizations are RSOs whose primary purpose is the personal development of their members, as
distinguished from honorary, professional, departmental, and service fraternities. Some Greek
Organizations are culturally- and/or community-based. Greek Organizations may select members
according to subjective criteria consistent with the University’s non-discrimination policies. Greek
Organizations are entitled to single-gender membership, provided they qualify under 45 CFR §86.14,
which require the organizations be exempt from taxation under section 501(a) of the Internal Revenue
Code of 1954.

In determining cases of discrimination for this section's purposes, the University will look not merely to
the constitution and other organizing documents of an organization, but to its actual practices and
operations.

RSO Branding Policies

Affiliation of RSOs with the University and Naming/Logo Guidelines

Student organizations shall not include “W


https://www.law.cornell.edu/cfr/text/34/106.41
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it must include its team name. A Club Sports team can also use the Athletics logo with its team name on
print and digital media, but the logo must not be incorporated into a custom logo and must strictly adhere
to the graphic style guide.

I No other sponsor logos may be used on apparel or equipment that uses any university mark or
logo.
I No sports club can sell any merchandise with any university mark or logo to anyone.

Any violations of these guidelines may result in sanctions under the Code of Student Conduct.

Any items produced using the terms “WCU” or "Western Carolina University” or any official university
logos must adhere to the graphic style guide and be ordered and sold through an officially licensed


http://www.learfieldlicensing.com/
/discover/communications-and-marketing/about-ucm.aspx
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How to Maintain RSO Status

Each type of RSO has a unique process for maintaining




SGA Support

Founded and funded by students, SGA champions the concerns of students and ensures accessibility to a
quality education in and outside of the classroom today and tomorrow. One of the ways SGA is committed
to supporting RSOs is through the Clubs and Organization Reaching Excellence (CORE) program.

CORE provides support and resources to students for the creation and operational success of RSOs. Led by
the Director of CORE, CORE assists with and approves (with the consent of DCA) recognition requests,
provides trainings on operational topics (organization and event management, fundraising, etc.), supports
RSOs with the Supplemental Funding process, and recommends and advocates for new policies that affect
RSOs.

Students are encouraged to contact the Director of CORE within the SGA Office (1% floor of the University
Center) or email SGACore@wecu.edu for information and support of their existing or proposed RSOs.
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floor of the University Center).

RSO Storage Space — Dedicated storage space (approximately 24 cubic feet) is awarded annually through

11






Please note that the RSO Storage Space is used at the sole risk of the RSO members and the DCA is not
liable for any stored property. Also, access to RSO Storage may only be granted by Office Assistants,
Building Managers, or DCA Staff.

RSO Storage Space Process

1. The RSO Storage Space Application, found on mydca.wcu.edu, will open two weeks after the
annual Recognition Process opens. The form will stay open on a rolling, first-come, first-serve basis.

2. Once storage space is granted, RSOs may access their space anytime the UC is open.

3. The Storage Space room will be unlocked by the 3" Floor Office Assistant and relocked by them
once the organization has gotten what they need from the space. When there is no 3" Floor Office
Assistant present, the Building Manager will unlock and relock the space.

4. All organizations must move out at the end of each academic year and re-apply each year.

How to Use Saluda and Pisgah Conference Rooms

Saluda and Pisgah conference rooms, when not otherwise reserved, are available to RSOs for first-come,
first-serve day use. To use Saluda or Pisgah when it is not reserved:

1 RSOs will check in with DCA Staff (either the 3" Floor Office Assistant or a Building Manager) and
request a conference room.

I DCA Staff will verify RSO status, document time in, unlock room, and document room condition.

I Office Assistant will check RSO out when done using the conference room and document room
condition and time out.

How to Use the RSO Club Hub (As Supplies L(ah /F7 12 Tf1 OBT/F4 15 Tf1 TIETGDDC 2/F4 19/F
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weeks in advance of when you will need the funds. The email should include the following information:

' Company Name

Amount

Address

Email Address

Phone Number

Why you are paying them. What the check request is for.

Invoice from company

Per University Policy, an original W-9 from the vendor may also be required

= =4 —a _—a _—_a _—_a _a

Independent Contract Process

If an independent contract is needed, please let the Budget Officer know the following information a
minimum of 90 days prior to the event:

f  Artist/Company Name

Contract owner (a professional staff member)

Agent (if there is one)

Contact name, phone number, and email for agent

Who is sponsoring the event (the WCU department/group/organization)?
Amount of the contract

Event date

Event time

Location — Room/Outdoors/Virtual

We need a current W9 (within 12 months).

If the event is in person, we need a Certificate of Insurance

= —a A _—_a _a _a _a _a _a 9

For events in person, the vendor may receive payment the day of the event from a DCA professional staff
member. If it’s a virtual event, the check will be mailed the next business day after the event. We cannot
do independent contracts with any WCU employees or students.

How to Request Reimbursement

Reimbursements may only be granted to someone who has a WCU 920 number (this would be WCU
students, faculty, and professional staff). Please check with the Budget Officer or the Administrative
Support Specialist to ensure that what you are purchasing cannot be bought using our usual methods of
procurement (i.e.: a Purchase Order or Check Request) and that the item(s) can be reimbursed. Itemized
receipts must be submitted to the Administrative Support Associate within 10 business days from the date
on the receipt. Receipts that include taxes charged may be reimbursed in full providing the receipt is
itemized. Any receipt that includes an alcohol purchase will not be accepted. Please note that Western
Carolina University has a contract with Pepsi and that Coke products are highly discouraged. Items for
which a purchaser cannot be reimbursed
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Appendices

University and DCA Policies

All RSOs are expected to comply with University Policies
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This Agreement does not become effective until approved by the Director of Campus Activities or
their designee. The RSO agrees to provide any information requested by University officials and/or
Student Government Association in a timely manner. The RSO further agrees to submit electronically
its constitution, any amendments to its constitution or any changes in its officers or their contact
information, including telephone numbers and email addresses by the Re-Recognition due date set
forth from the Department of Campus Activities.

2. Relationship between the RSO and the University

The University is a constituent institution of the University of North Carolina (UNC) and an agency of the State
of North Carolina. The RSO is not a part of the University, but rather exists and operates independently of the
University. The RSO and the University acknowledge and agree that the RSO is not an agent of the University,
and neither has authority to act for the other or commit the other to any activity, transaction, or agreement.
The University does not supervise, direct, or control the RSO's activities; provided, however, the University
does regulate and control facilities and property in its charge, and to the extent that the RSO seeks to use the
University's public facilities or property to conduct its private activities or affairs, the RSO may be subject to
additional terms and conditions governing uses of the specific facility or property. Furthermore, the RSO, its
officers, members, and third parties associated with the RSO, are subject to the University's policies and
procedures when conducting their business on University property.

3.The RSO's Dealings with Third Parties

The RSO shall not hold itself out as being part of, controlled by, or acting on behalf of the University. The RSO
shall take affirmative steps in all of its recruitment, business, and other dealings with third parties (including,
for example, prospective members and businesses) to properly explain its relationship with the University as
described above in paragraph 2 of this Agreement. As one of such steps, the RSO shall, without exception,

include the following statement in the RSO's correspondence, messages, contracts, publications and
other written or internet communications:

“Although this organization has members who are students of Western Carolina University and may
have University employees associated or engaged in its activities and affairs, the organization is not
a part of or an agent of the University. It is a separate and wholly independent organization which is
responsible for and manages its own activities and affairs. The University does not direct, supervise,
or control the organization and is not responsible for the organization's contracts, acts, or
omissions.”

4. Use of the University's Name and Symbols

The RSO understands and agrees that its use of any University marks, symbols, logos, mottos, or other indicia
of the University must comply with all current RSO Branding Policies. These can be found in the current RSO
Manual.



5. Taxes

The RSO shall not use the University's taxpayer identification number or the University's tax-exempt status in
connection with any purchases or sales by the RSO, the receipt of any charitable contributions, donations or
gifts to the RSO, or any other activity or purpose of the RSO. Liability, Insurance, Defense, and Notification

The RSO understands and agrees that the University, University of North Carolina system, and their
respective governors, trustees, officers, employees, and agents will not be liable for injuries or harm caused
to anyone in connection with or arising out of the RSO's activities or RSO's recognition by the University, nor
will it be liable for any of the RSO's contracts or other financial obligations, or tortuous acts or omissions, or
those of the RSO's directors, officers, members, advisors, coaches, staff, activity participants, or any other
persons associated with the RSO. The RSO understands and agrees that neither it nor its directors, officers,
members, advisors, coaches, staff, activity participants, or any other persons associated with the RSO are
protected by the University's or the State of North Carolina's insurance policies or self-insurance plans, and
that the University and the State of North Carolina will not provide any legal defense or indemnity for the
RSO or any such person in the event of any claim against any of them. To ensure that all persons associated
with the RSO fully understand these terms, the RSO President is responsible to issue this notification to all of



Membership and participation in the organization must be open to all students without regard to race; color;
religion; sex; sexual orientation; gender identity or expression; national origin; age; disability; genetic
information; political affiliation; and National Guard or veteran status. Membership and participation in the
organization must also be open without regard to gender, unless exempt under Title IX.

Student organizations that select their members on the basis of commitment to a set of beliefs (e.g., religious
or political beliefs) may limit membership and participation in the organization to students who, upon
individual inquiry, affirm that they support the organization's goals and agree with its beliefs, so long as no
student is excluded from membership or participation on the basis of their race; color; religion; sex; sexual
orientation; gender identity or expression; national origin; age; disability; genetic information; political
affiliation; National Guard or veteran status, and, unless exempt under Title IX, gender.

In determining cases of discrimination for purposes of this section, the University will look not merely to
the constitution and other organizing documents of an organization, but to its actual practices and
operations.

7.Funding

The RSO is eligible to receive student fee funds, which are appropriated by the Student Government



applicable to its use.

10.Club Sports

Any RSO associated with and identified by the University's Department of Campus Recreation and Wellness
(CRW) as a competitive sports team shall be defined as a "Club Sport." Club Sport RSOs shall receive the
additional benefits enumerated in CRW's policies and abide by the provisions of those policies as a part of
this document. Organizations that would like to be categorized as a “Club Sport” must first be approved by
the CRW and adhere to all policies they specify as it relates to a club sport.

11.GSED

Any RSO that is recognized through the Department of Greek Student Engagement and Development shall be
defined as a “Greek Organization.” Greek Organizations shall receive the additional benefits enumerated in
GSED’s policies and abide by the provisions of those policies as a part of this document. Organizations that
would like to charter a chapter at WCU must complete the process for chartering and recognition through
GSED, abide by all GSED policies, and complete the DCA RSO Re/Recognition process.

Some Greek Organizations are culturally- and/or community-based. Greek Organizations may select members
according to subjective criteria consistent with the University’s non-discrimination policies. Greek
Organizations are entitled to single-gender membership, provided they qualify under the provision of Section
86.14 of the regulations promulgated under Title IX of the U.S. Education Act of 1972, which require the
organizations be exempt from taxation under section 501(a) of the Internal Revenue Code of 1954,

12.Term

This Agreement becomes effective on the date it is approved by the Director of Campus Activities or their
designee and must be renewed annually. The University may terminate this Agreement under the provisions
of the WCU Code of Student Conduct. The University may alter RSO status (probation or removal of



14.Entire Agreement - Amendments

This Agreement incorporates the parties' entire agreement concerning this matter, supersedes any prior or
contemporaneous understandings regarding its subject matter. The registrant of all organizations
acknowledges that in accepting this Agreement they are not relying on any oral or written statements not
included in this Agreement.

Please also visit the Student Government Association Bylaws on Engage to view information regarding RSO’s.

15. Miscellaneous

When submitting the annual recognition application on Engage, each organization agrees to the following
affirmation by a registrant representing the organization:

RSO AGREEMENT

As a representative of my Recognized Student Organization, | have read and agree to the
conditions and information present in the RSO Agreement and will abide by the policies of
Western Carolina University, the Department of Campus Activities, Student Government
Association, and the WCU Code of Student Conduct.

RESPONSIBILITIES

Every person who has been given portal admin access to or knowledge of confidential or
security information or data is held to keep such data confidential.

| understand that confidential/sensitive data includes but is not limited to: databases and records
containing student ID numbers and/or non-published telephone numbers7 TmO0 G[(c)-4(ontaini)3(ng )-4(st)-3(ud
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Conduct and is knowledgeable of the responsibilities of the officers of the RSO.

The registrant is responsible for receiving information, announcements, e-mail, and mail from the
Student Government Association and other organizations on behalf of the RSO. Further, as the contact
person for the RSO, the undersigned is responsible for informing the appropriate individuals within the
RSO of announcements and information that is received, thereby making the entire organization
accountable and responsible for its duties as a RSO.

The registrant is also responsible for updating the RSO's information (e.g. officer changes,
constitutional amendments) and for checking all mandatory dates, especially those for Student
Government Association's appropriations process.

The registrant understands that they are responsible for alerting the RSO's executive members of
any and all mandatory RSO meetings/trainings.

President’s Terms and Conditions in Engage

You are receiving these position Terms and Conditions because you are currently assigned the role of President
for your RSO within Engage. If you are not the currently elected President, DO NOT accept these Terms and
Conditions. Instead, request that your status be changed by the current officers.

Making a false certification to the University is a violation of the WCU Code of Student Conduct and may result
in disciplinary sanctions.

[Link to current RSO Agreement]

By accepting the Terms and Conditions for the role of President of my RSO, | am certifying that:

a) | have read and understand fully the current RSO Agreement linked above,

b) | am authorized by the members of my RSO to execute the current RSO Agreement on their behalf,

c) My RSO is entering into the current RSO Agreement voluntarily and with the benefit of, or having had the
opportunity to obtain, advice from independent legal counsel or another advisor of its choosing, and

d) On behalf of my RSO and all its members, | agree to all conditions and information present in the current
RSO Agreement and commit my RSO and all its members to abide by the policies of Western Carolina
University, the Department of Campus Activities, Student Government Association, and by the
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Advisor Agreement and Advisor Terms and Conditions in Engage

EXPECTATIONS FOR RECOGNIZED STUDENT ORGANIZATION ADVISORS

Recognized Student Organization Advisors

viii


/discover/leadership/office-of-the-chancellor/legal-counsel-office/university-policies/numerical-index/university-policy-116.aspx

a) | have read and understand fully the current RSO Advisor Agreement linked above and agree to abide by

its terms.
b) Asan Advisor, | am designated by the University as a Campus Security Authority (CSA) and must
complete CSA training annually and within 30 days of enroliment in the training by the University Clery

Coordinator.

Link to Advisor Expectation Document
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