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the right of where it says “Select Course.” On the course search screen, you can put in the course 



5. Change the Assessment Name to match this pattern with your class and the current semester:  

BK 312 Dispositions Rating Fall 2016 

 
6. For each student, click the green Plus sign to initiate the evaluation. Complete the rubric and add 

any comments as necessary.  

7. The rubric total and mean are calculated at the bottom of the rubric. Please copy the “Total Mean” 

to the Score field, then click the green Submit button. 



 

8. Repeat steps 6 & 7 for each student in your class. 

9. Note Student 3 cannot be evaluated as that student’s account has not been paid and/or activated. 

You should contact that student and/or Tk20 support about this issue. 

10. Please regularly click the green “Save” button at the bottom of the list of students. If you don’t do 

this, you could lose your ratings for individual students. 

11. You do not need to evaluate them all at once. You can return to these evaluations later. 


